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paboTtbl 06mero coopanus padoTaukoB YOV «llepdexT-rumuazus»

1. O0mue mos1oKeHUs

1.1. Hacrosiuit perinaMeHT pa3paboTaH B COOTBETCTBUU ¢ DenepaabHbIM 3aKOHOM
0T 29.12.2012 Ne 273-®3 «O6 obpazosanuu B Poccuiickoit @enepanun», ycrapom YOV
«[lepdenkr-rumuazusy.

1.2. PernameHT ycTaHaBIUBAET MOPSIOK OPraHU3AUH JEATEIBHOCTH 001Iero coopanus
pabotaukoB YOV «IlepbhexT-rumuasus» (nanee — oOpazoBaTelbHas OpraHu3als).

1.3. Obwree coOpanue pabOTHUKOB SBIISIETCS TIOCTOSHHO JAEHCTBYIOLIMM KOJIIETHAIBHBIM
OpraHoM yTIpaBlIeHHUs 00pa3oBaTeIbHON opranmsanuy. B cocras odiiero codopanust
pPabOTHHUKOB BXOJSIT PaOOTHUKH, JUISi KOTOPBIX paboTa B 00pa30BaTeIbHON OpraHUu3auu
SIBJISIETCSI OCHOBHOM.

2. Opranuszanus padorsi 06mmero coopanusi paboTHHKOB

2.1. Ilepsoe 3acemanue oomero coopanus paboTHUKOB IOCIIE €r0 CO3IaHMUsl, & TAK)Ke IIePBOe
3acelaHie HOBOI'O COCTaBa o0Iero codpanusi pabOTHUKOB CO3BIRAETCS PYKOBOAUTEIEM
00pa3oBaTeIbHON OpraHU3ally He ro3iHee 7 (cemu) pabouux JHEH mocie co3anus o0Iero
coOpanusi pabOTHUKOB WITH U30paHUsi HOBOTO COCTaBa 0OINEro coopanust pabOTHUKOB,
KOTOPBIH BeNeT 3acefanne 10 u30panus rpeacenarelis oomero coopanus pabOTHUKOB.

2.2. PykoBozcTBO 00IIUM coOpaHeM pabOTHHAKOB OCYILECTBIISET IIpecenaTelb. Benenue
IPOTOKOJIOB 0011Iero coopanus paboTHUKOB OCyLIeCTBIsAETCs cekperapeM. [Ipencenarens u
cekpeTaph 00IIero coopanus paboTHUKOB BEITOIHIIOT CBOM 00S3aHHOCTH Ha OOLIECTBEHHBIX
Havayax.

[Ipencenarens:

e Oprau3yeT JIeSTeJIEHOCTh O0IIEro codpanus;

o uH(GOPMHUPYET WIEHOB 001Iero coOpaHus O NPEACTOSIIEM 3aCelaHuU B MTOPSIJIKE,
npexycMoTpeHHOM yctaBoM YOV «llepdheKT-ruMHasusy U HaCTOSIIUM
perIamMeHToM;



e OpraHu3yeT IOJATOTOBKY M IIPOBEICHUE 3aceIaHus,
e OIpeneIIeT NIOBECTKY 3aCENaHH;
e KOHTPOJIUPYET BBIIOJIHEHHUE PEIICHUN.

2.3. 3acenanus o0uiero codpanusi pabOTHUKOB IIPOBOASITCS ¢ NEPUOAUYHOCTHIO,
YCTaHOBJICHHOM HACTOSIIMM PEerjlaMeHToM He 0oJiee Tpex pa3 B ydeOHOM roay.

2.4. Bacenanus o0miero codpanus padOTHUKOB MOTYT IPOXOJUTE B (hopMe KOHGEpeHII-
CBSI3H.

2.5. Ha 3aceganus o6mero coopanusi pabOTHHKOB MOTYT OBITh IPUTJIALIECHBI IIPEJICTABUTEIN
yupeauTeis, OOIECTBEHHBIX OPraHu3al¥ii, OpraHoB MyHHIUIAIBHOIO U FOCY AapPCTBEHHOTO
yIIpaBJIeHus ¥ JApyrHe Juna. JIuma, npuriaineHHble Ha 3aceJaHue, OJIb3YI0TCS IIPaBOM
COBEIIATEEHOTO T0JI0CA, MOTYT BHOCUTH ITPEUIOKEHUS U 3asBJICHHS, y4aCTBOBATh

B 00CYIK/IEHHH BOITPOCOB, HAXOISAIIMXCSI B UX KOMIIETECHIIMH.

2.6. Pemenusi, npuHATHIE 00IUM coOpaHueM paOOTHUKOB B COOTBETCTBUHU
C 3aKOHO/IATEILCTBOM U B IPEIENIax CBOMX IMOJTHOMOYMHM, 00s13aTebHBbI 1715 BCEX paOOTHHKOB
00pa3oBaTeIbHONU OpraHU3aIiHy.

2.7. Pemenus obmmero coopanusi pabOTHHKOB MOTYT COJIEPKATh IIOPYUYEHUS, 00s13aTEIbHbIE
JUISL MCTIOJIHEHHS BCEMH paOOTHHKaMK 00pa30BaTEeIbHON OpraHU3aly ¥ peKOMEHIaluu
y4acTHHKaM 00pa30BaTEIbHOIO IIpoIecca.

2.8. Pemenus obmero coOpanusi pabOTHUKOB JOBOAATCS O CBEIACHMS BCEX
3aMHTEPECOBAHHBIX JIUI] HE MO3/1Hee 7 (ceMu) paboUuuX JHEH I10CIe IPOLIEIIEro 3aceAaHus.

2.9. Tlpencenaresb OTYUTHIBACTCS O JIESITEIBHOCTH OOINEro coOpaHus pabOTHUKOB
Ha 3aceJaHuu o0IIero coopanusi pabOTHUKOB HE PeXe OQHOIO pas3a B ol

3. [lopsiiok co3bIBa ouepe HOro o0mero coopanusi paboTHHKOB

3.1. Pemeune 0 IpOBEICHUN OYEPETHOTO 001Iero codpanust pabOTHUKOB IPHHUMAETCS
npejceaaresaeM oomero coopanusi pabOTHUKOB, KOTOPBIN OIIPEEIIAET:

e IIPOLEAYPY NPOBEICHHUS,

e TIOBECTKY 3aCE/IaHHus;

e JIATy, BPEMS U MECTO IIPOBEJACHNUS;

¢ IIEpPEYCHb MATEPHAIOB IS IPEIBAPUTEIFHOIO O3HAKOMIICHHS WICHAMH 00IIero
coOpanust pabOTHUKOB, a TAK)XKE OPSI0K TAKOTO O3HAKOMIICHUS;

e IIOPSIIOK FOJIOCOBAHUS 110 BOIIPOCAM IIOBECTKHU: OTKPBITOE, TANHOE UM 3a049HOE;

e HHBIE BOIPOCHI, HEOOXOIMMEIE JIJIsI TOAOTOBKH IIPOBEAEHUS 00IIEro coOpaHus
pabOTHHKOB.

[Mpencenarens obmero coopanust pabOTHUKOB COIVIACOBLIBAET C PYKOBOIUTEIIEM
00pa3oBaTe/IbHOM OpraHu3aliy JaTy, BPeMsl 1 MECTO IIPOBEACHHUS OUEPEIHOIO 3aCeIaHuUs]
o0riero codopanusi pabOOTHUKOB.



3.2. Tlpencenarens, cexperaphb o0Iero codparus pabOTHUKOB WM JIMIIA, HX 3aMEHSIOIIHE,
YBEJOMIISIFOT YJIEHOB 00Iero codpanys paboTHUKOB O JaTe, BpeMEHH, MECTE ITPOBEICHUS |
TIOBECTKE 3ace/aHus HE IO3/IHEE YeM 3a 7 (ceMb) paboduX JHEH 10 AaThl €ro IpOBEICHHUS.

3.3. Pemienne o mpoBeI€HUHN 0YEPETHOrO 00IIero coopanus pabOTHUKOB BPyYaeTCs WIieHaM
obmuiero codpanust pabOTHUKOB JIMYHO WM HATIPABIIIETCS IOCPEACTBOM 3JIEKTPOHHOM WA
HHOM CBsA3HU, 00eCIIeUMBAIOIIEH ay TEHTUYHOCTE [1€pe/IaBAEMbBIX U IIPHHUMAEMBIX COOOIIEH I
U UX JIOKYMEHTAJIbHOE IIOATBEPIKICHIE.

3.4. JlononHuTebHBIE MPETOXKEHHU B [IOBECTKY 3aCEIAHUS OYEPEIHOTO OOIIEro COOpaHHs
PabOTHUKOB MOTYT OBITh BHECEHBI WiEHAMHU 00IIero coOpaHus pabOTHUKOB B CPOK
He 103/1Hee ueM 3a 3 (TpH) pabouuX JHs 10 JaThl €ro MPOBEACHHMS.

4. IlopsiioK co3bIBa BHEOUePeJHOT0 00mero cobpanusi paboTHHKOB

4.1. Co3bIB BHEOUEPETHOTO OOIIEro cOOpaHust paOOTHUKOB OCYINECTBIISETCS B CITydasX,
IIPEy CMOTPEHHBIX HACTOSIIMM PETJIAMEHTOM..

4.2. IlpeutoxeHne o Co3bIBE BHEOUEPEIHOTO 0OIIEro coOpanus pabOTHUKOB JTOJKHO
COZIepIXKaTh:

* apryMEHTHPOBAHHOE 00OCHOBaHKE HEOOXOAUMOCTH MPOBEACHHS BHEOUEPETHOTO
o01iero codpanusi pabOTHUKOB;

e TIPOEKT IIOBECTKH 3aCeIaHusl;

e IPEANOJIAraeMyIo JaTy BHEOUYEPEIHOTO 00IIero coopanusi pabOTHHUKOB;

* [EpeYeHb HHUIUATOPOB IIPOBEIEHHUS] BHEOUEPEIHOTO 00IIETro COOpanus
pabOTHHUKOB.

4.3. Ilpensnoxenue o CO3bIBE BHEOYEPEIHOTO OOIIETO COOpaHus IepeIaeTcs
HETOCPE/ICTBEHHOTO TUPEKTOPY 00pa3oBaTenbHOM opranuzanuy He mnosuee 10 (recsarn)
paboumx JHeH 10 JaThl IPEeNoNaraeMoro BHEOYEPEJHOTO 00MIero cobpanus paboTHUKOB,
B CJIy4ae €CJIi MHUIMaTOPOM BHEOYEPETHOro 0011ero coopanusi pabOTHUKOB SIBISETCS

He IIpezice1aTelb 00mero coopanus pabOTHHKOB.

4.4. Ilpencenarens, cexpeTapb 00LIEro coOpanus pabOTHUKOB MM JIMIA, X 3aMEHSIOLIHE,
YBEIIOMJISIOT YIEHOB 001ero codpanus paboTHUKOB O BHEOUEPETHOM 00LIEM COOpaHHUH
PabOTHUKOB ITyTEM BPYUEHHS HJIM HAIIPABJICHHS TIOCPEACTBOM JJIEKTPOHHOM MM MHOH CBSI3U
TIPEUIOXKEH ST HHULIHATOPOB BHEOYEPEIHOTO OOIIEro COOPAHHS, a TAKKE YBEJOMIICHHUS

0 JlaTe, Bp€MEHH, MECTE M IIOBECTKE 3aCe/[aHusl He I03/Hee 4eM 3a 3 (TpH) paboumx JHS

JI0 1aThl €r0 IIPOBEACHHUS.

ITpencenarens obmero codopanus pabOTHUKOB COTTACOBBIBAET ¢ PYKOBOIUTENIEM
00pa3oBaTeIbHOM OpraHU3alliK ATy, BPEeMsl 1 MECTO IPOBEACHHUS BHEOUEPETHOTO OOIIETO
coOpanust pabOTHHKOB.

4.5. JlonoiHUTEIbHBIE IPEATIOKEHHS B [IOBECTKY 3aceIaHus BHEOUYEPEIHOIO OOIIETo
coOpanust pabOTHUKOB MOTYT OBITh BHECEHBI WICHAMH OOIIEro coOpanus pabOTHUKOB B CPOK
He I03Hee ueM 3a 3 (Tpu) paboumx JHs 710 IaThI €r0 MPOBEICHHUS.



5. JoxkymeHTanus o0mero coopanusi

5.1. 3acenanus obmero cobpanust pabOTHUKOB 0GOPMIISIOTCS IPOTOKOIaMu. [IpoTokom
3aceanys o01ero coobpanust pabOTHUKOB COCTABIISETCS HE MO3Hee 5 (1aTu) pabouux gHEH
IIOCJIE €T0 3aBEPLICHHUS B IBYX 9K3EMILIIPaX, TOIMUCHIBAEMBIX €T0 MpeIceaTeleM

U CeKpeTapeM.

5.2. HpOTOKOH COCTABJISIETCSI B COOTBETCTRUH C OOIIUMU TpeGOBaHI/ISIMI/I JCJIOIMPOU3BOACTBA,
YCTaHOBJICHHBEIMH B O6pa30BaTeJIBHOI\/'I opraHusanuy, € YKa3aHHuEM CICAYIOUUX CBEJICHUIM:

e KOJIMYECTBO pabOTHHKOB, IPUHSBIINX YYaCTHE B 3aCEIaHHH, OTMETKA
0 COOTIOIEHUH KBOPYMa;

¢  KOJIMYECTBO I'OJIOCOB «3a», KIPOTUBY U «BO3AEPIKAICS IO KKIOMY BOIIPOCY
IIOBECTKY 3acelaHMs;

e pelieHue 00IIero codpaHust pabOTHUKOB MO KaXIOMY BOIIPOCY [TOBECTKH
3ace1aHusl.

Hymepanust mpoToxoi1oB o61mero codpanus paboTHUKOB BEAETCS OT Havyalia yu4ebHOro roja.

5.3. B ciryyae oOHapykeHus OMUOO0K, HETOYHOCTEH, HEJOCTOBEPHOTO U3JIOKEHHS (DAKTOB
B IIPOTOKOJIE 3acelaHusl 00Iero coopanus pabOTHUKOB WIEHBI 00IIEro coOpaHus
pabOTHHKOB BIpaBe TpeOOBaTh OT MpejceIaTelsl ero U3MEeHeHus. B cBoto ouepen
npezcenaTesb 00s3aH IPUHATH MEPBI [10 BHECEHHUIO B IPOTOKOJ COOTBETCTBY FOIIMX
U3MEHEHMH ¥ yTOYHEHHH, a TaKKe CleIaTh COOTBETCTBYIOLIEE COOOIEHUE Ha CIEAYIOLIEM
3aceslaHuy 0011ero codpanus paboTHUKOB, BHECS JaHHBIM BOIPOC B €ro MIOBECTKY JIHS.

5.4. OpuruHaibsl IPOTOKOJIOB XpaHITCs B 00pa30BaTeIbHON OpraHu3aluy ( B KabuHeTe
TUPEKTOPA).

5.5. K mpoTokoiy npuKiIaabIBatOTCs BCsi UH(MOPMAIUS B MATEPHAIIBL, 4 TAK)KE HHBIE
JIOKYMEHTBI, KaCalOLHECs PEIICHUSL.



